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IToJ103KeHHe 0 3aIHTe MePCOHANbHBIX JaHHBIX paboTHukoB OI'YK

 «HosocuGupckas 06;1acTHAsI OHOIIeCKAast GHOIHOTEKA»

1. O6mue NoJ0KeHUS

1.1. Hacrosmee «Ilonoxenne 0 3amipTe TEpPCOHATHHBIX AaHHBIX padoTHukoB OI'YK «HosocmOupckas
obnacTHas IoHoMeckas 6ubnuortexay (nanee - [lonoxenune) paspabotaHo B cooTseTcTBUe ¢ KoHcTUTYLHEH
P®, Tpynossim Konexcom P®, Kogexcom 00 aMUHHCTPATHBHLIX IIPABOHAPYIICHUAX P®, I'paxanckum
Komexcom P®, Vromopusim Komexcom P®, ®enepansapiM 3akoHom PP «O6 uH(pOpMalny,
HHPOPMATH3AINN U 3aIUTE HHPOPMAIII.

1.2. Llens mamuoro Ilonoxkenus - OIpeneneHHe MOpsaka 00pabOTKH MEPCOHANBHBIX NAHHBIX pabOTHHKOB;
obecriedeHne 3alUTHL IPpaB ¥ CBOOOA PabOTHHKOB IIpH 00pabOTKe HX NEPCOHATBHBIX NAHHBIX, & TaKXKe
YCTaHOBIIEHHME OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHLI, HMEIONIHX JIOCTYII K IIEPCOHANLHEIM JIAHHBIM.

1.3. TlepcoHaibHble JaHHBIE OTHOCSTCS K KaTeropuu koH(puaeHunaibHoit  uHGOpManuu. Pexum
KOH(pUIECHIMATBHOCTH MEPCOHANBHBIX JAHHBIX CHUMACTCS B CITy9asX 00e3TNUMBaHys WK 110 UCTEYEeHUH 75
JIeT CPOKa XPAHEHHS, €CIIH HHOE HE ONPEICIICHO 3aKOHOM.

1.4. Hacrosmee IlomoxeHue yTBEPXKAACTCS ¥ BBOJMTCA B JICHCTBHE NPHKA30M JUPCKTOpPA OI'YK
«Hosocubupcekas obaacTHas IOHOIIECKAs pubmoTexka» (Hanee- bubIMOTEKN) U ABJISAETCS 00s3aTEeIbHBIM J1IS
HCIIOJIHEHYS BCeMHU PabOTHUKAMY, HMEIOMIUMH JTOCTYIL K IEPCOHAIBLHBIM JaHHBIM COTPYIHHUKOB.

2. IlonaTHe # COCTAB NMEPCOHAIBHBIX TAHHBIX
2.1. Jlnst relei HACTOSIIErO NOJIOKEHHS! HCIIONB3YIOTCS CIIEYIOLUE OCHOBHBIC HOHATHA:
[epCOHAIBHbIE JaHHble pafoTHHKA — HHMOPMAIKS, HeoOxoaumas paboToAaTe 0 B CBS3H C TPYILOBBIMHU
OTHOINEHUSIMA ¥ KACAFOIIAECS KOHKPETHOro pabOTHHKa, HoA mHpopManueid o pabOTHHUKAX IOHHMAIOTCS
ceeneHns o paxrax, COOBITHAX U 0OCTOATENBCTBAX KU3HH pabOTHUKA, TO3BOJISIOIIME HACHTADGHUIMPOBATE €TO
JINYHOCTB;
00paboTKa TEPCOHANBHBIX ~NAHHBIX — c6op, cucTeMarH3alys, HAKOIUIEHHE, XPAHEHUE, YTOIHCHUEC
(o6HOBJIEHUE, M3MEHEHHE), MCIOIb30BAHHE, PACIPOCTPAHCHUE (B TOM umcle Iepenaya), oOe3NMINBaHUE,
6IIOKUpOBaHUE, YHIUTOKEHHUE MEPCOHATBHBIX JTAHHbIX pabotHHKOB bubarorexy;

KOH(l)I/II[eHI_II/IaJIBHOCTB NEepPCOHANIBHBIX  HAaHHBIX — o0s13aTenbHOE 1A coOroleHnsT Ha3HAYECHHOI'O
OTBETCTBEHHOI'0 JIMIIA, IMOJIyYMBIIErO HOCTYI K MIepCOHAIBHBIM JaHHBIM pa6OTHI/IKOB, Tp€6OBaHI/I€ HE
JOIIyCKaTh UX pacrpoCTpaHCHHSA 0e3 corjacus pa6OTHI/IKa WJIA UHOTO 3aKOHHOT'O OCHOBAHUA,

pacmpocTpaHeHHe MEPCOHANBHBIX TAHHBIX — JIeWCTBYS, HalpaBJIeHHBIE Ha Iepe/iady IePCOHANbHBIX NaHHBIX
paGOTHUKOB OIpPEEICHHOMY KpYyTy JIHII (mepenaya TEPCOHANBHEIX NAHHBIXK) HJIM HA O3HAKOMICHME C
IePCOHATBHBIMY J@HHBIMA HEOTPAHMYEHHOTO Kpyra JHI, B TOM HHCIC 0OHApOIOBaHUE NEPCOHATBHBIX
JAHHBIX Pa0OTHHUKOB B CpPEJCTBaX MacCOBOH uHbOpMANKK, pa3MelleHrne B HH(POPMAIMOHHO-
TeeKOMMYHHKAITMOHHBIX CETAX WM IPEJOCTaBICHHE NO0CTyna K IepPCOHANBHBIM JaHHBIM DPabOTHHKOB
KaKuM-JIHO0 HHBIM CII0COO0M;

MCIOIB30BAHAE IIEPCOHANBHBIX  JIAHHBIX —  NSHCTBHUS (omepanuu) C ITEPCOHATBHBIMM  JJAHHBIMH,
COBEpIIaeMble JODKHOCTHBIM JIMLOM B HEJIX IPHHSATHA pelleHnil WM COBEPIICHHS HHBIX NCHCTBUH,
IOPOX/IAMOIIUXK IOPHIMIECKUE [OCTIENCTBHS B OTHOIICHHH pabOTHUKOB OO0 HHBIM 00Pa3oM 3aTpariBaromKX
UX IIpaBa ¥ CBOOOIBI WY NIPaBa cBOOOIBI APYTUX JIAIL.

22. B cocTaB NEPCOHANBHBIX JAHHBIX DAabOTHHKA BXOAST JOKYMEHTEBL coepKaIge CIeAyFOLIyIO
UHGOPMALIKIO: ’

- aHKeTHBIe U OnorpapuyecKre NaHHbIE,

- 06pa3zoBanue;

- CBEJICHUS O TPYAOBOM H OOLIEM CTAKE;

- CBEJIEHUs O COCTABE CEMbHU;

- TTACTIONTHRIS TAHHRIS®



- CBEJICHMSI O BOMHCKOM yyere;

- CBeZIeHHs 0 3apaboTHOI IJIaTe COTPYIHUKA,

- CBEJICHHS O COLMANBHBIX JIbIOTax;

- CHENUATBbHOCTD;

- 3aHUMaeMasi 10JDKHOCTD;

- - HUIMYKe CyIMMOcCTel;

- aJipec MecTa XKHUTEIbCTBRA;

- JoMaltHui tenedoH; :

- MECTO pabOThl UK y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOILIEHH B CeMbe;

- COJIEPIKAHUE TPYAOBOTO JIOTOBOPA;

- MIOUIMHHMKY U KOIHUH [IPUKA30B 110 JJUYHOMY COCTABY;

- JIMYHBIE JIeJ1a ¥ TPYIOBbIE KHIKKY COTPYIHUKOB;

- OCHOBAHHS K IIPUKa3aM 110 JTJMYHOMY COCTaBy;

- Jlena, CofepKalie MaTepHanbl 10 IOBBIIICHUIO KBATM(UKAIMH W TEepernoAroTOBKE COTPYIAHMKOB, HX
aTTeCcTalluy;

- KOTIMY OTYETOB, HANIPABJISIEMBIE B OPraHbl CTATUCTUKH,

2.3. K moxyMeHTaM, Comep KaIliM IIepCoHaNbHEIE TaHHbIE PAGOTHHKA, OTHOCSITCSL:
[ACTIOPT WM HHOU JOKYMEHT, YAOCTOBEPSIOIIUHN JINIHOCTD;

CTPax0BO€ CBUJETEIBCTBO ITOCYAAPCTBEHHOIO IEHCHOHHOIO CTPaXOBaHHUS;
JOKYMEHTHI 00 00pa3oBaHUH, KBATH(UKAINY WX HATHIUHN CIICIMATBHBIX 3HAHUH;
JIOKYMEHTBI BOUHCKOTO y4&Ta;

JIOKYMEHTBI METUIIMHCKOTO XapaKTepa;

TPYAOBOM I0IOBOpP;

IpUKa3bl (PACHOPSDKEHUS) IO TMYHOMY COCTAaBY;

TPyZ0OBas KHIXKKa,

JUYHOE JIEJIO;

JIMIIEBBIE CUeTa Mo 3apaboTHOH IIaTe; *
JIOBEPEHHOCTH Ha IOJTy4YeHUE MaTepUaTIbHBIX CPEICTB;

aBaHCOBBIE OTYETHI;
pacxoJHbIe opAepa U APyTrHe.

Jlanuple JHOKYMEHTHI SIBISIOTCS KOH(UIACHIMAanbHBEIMU. MHpopMamus, oTHOCSImascsi K IEPCOHANBHBIM
JIaHHBIM pabOTHHKA, SBISETCS CIy)XKeOHOW TaifHOW M oxpaHsercd 3akoHOM. PaGoTHHK BIpaBe TpeOOBaTh
HOJNHYI0 MHPOPMALUIO O CBOUX IEPCOHANBHBIX JAHHBIX, HX 00pabOTKe, MCIIONb30BAaHUM M XpaHeHHH. B
Cllydae pasrilallleHus IEPCOHAIBHBIX JaHHBIX paboTHHKA 6e3 ero coriacus pabOTHHK BIpase TpeGOBaTh OT
paboTonarens pa3bsICHEHUHN.

3. C6op, 06paborKka 1 3aUNTA EPCOHAILHBIX JAHHBIX paboTHuKkos bubanorexu

3.1. Ilopsimox momydeHust ¥ 00pabOTKH MEPCOHATBHBIX JaHHBIX.

3.1.1. Bce mepcoHanbHBIE JaHHBIE PAOOTHUKA OMOIHOTEKH CIIEMYET HOIyYaTh y HEro Camoro.

3.1.2. PaGoronarens Brpase 0OpabaTsiBaTh IEPCOHATBHbIC JaHHBIE O YACTHOH JKM3HH PaOOTHUKOB TOJBKO C
HX MIUCBMEHHOTO COTJIacHsl.
3.1.3. Cornacue paboTHHKA HE TPeOyeTCs B CIENYIOMMX ClIydasX:

1) 06paboTka MEPCOHAIBHBIX JAHHBIX OCYIIECTBIAETCS Ha OCHOBaHMM TpynoBoro xoxexca PP wman HHOro
(emepanbHOro 3aKOHa, YCTAHABIHBAOIIETO €€ HENb, YCIOBUS IOJy9ICHHUs INEPCOHANBHBIX NAHHBIX U KPYT
CyOBEKTOB, IIEPCOHATBHBIC TAHHBIE KOTOPHIX IIOANEXKAT 00paboTKe, a TaKkKe ONPEAENSAIOEro NOIHOMOYHS

paboTtonaTens;
2) 06paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBIISETCS B LENSX UCIIOIHEHUS TPYIOBOTO JI0TOBOPA;

3) 06paGoTKa MEPCOHANBHBIK JAHHBIX OCYIIECTBIIAETCS IS CTAaTHCTHYECKUX MIIM MHBIX HAYYHBIX HETed Py
YCIIOBHH 00513aTeNbHOr0 00€31MYMBaHUs TIEPCOHATBHBIX IaHHBIX;

4) 06paboTKa MEepCOHAIBHBIX NAHHBIX HEOOXOIMMa IS 3alUTBl JKM3HHM, 3[0POBbS WA HUHBIX XKHU3HCHHO
BaXHBIX MHTEPECOB PaOOTHHKA, €CITH IOJIyYEHUE €T0 COTTIACHsl HEBO3MOMKHO.

3.2. K o6paGoTke, Iepeade M XPAHECHUIO IEPCOHANBHBIX JAHHBIX PabOTHHKA MOIYT HMMETh JOCTYI
COTPYAHUKH:

- TUPEKIINH,

- cexperapuara, :

- KaInOBOU CITVIKOBIL:



- Oyxranrepum,
- COTPYAHUKH OTJEIA TEXHUYECKOM IMOJIEPIKKH.
3.3. Ilepconaibubie JaHHBIE HE MOIYT OBITh HCIONL30BAHBI B UEJSX HPUUMHEHHS HMYIIECTBEHHOIO M
MOpPaILHOTO BPeJla IpakKAaHaM, 3aTPY/THEHHUsI peanu3alluy Ipas ¥ cBoOo ] rpaxian Poccuiickoit Menepanyu.
3.4. Ilepenava nepcoHANbHBIX IAHHBIX PAGOTHHKA BO3MOXHA TOJBKO C COTIACHS PaGOTHHKA HIH B CIIyUasx,
NpAMO  TpPEIyCMOTPEHHBIX 3aKOHOJATENbCTBOM. [lpw  mepenaue mepcoHasbHBIX JaHHBIX paBOTHHKA
paboronaresib AOHKEH COOIIOIATE CASAYIOIHE TPeOOBAHUSL:
- HE co00LIaTh NEPCOHANbHBIE TaHHble PaOOTHUKA TPEThel CTOPOHE 6€3 MUCHMEHHOTO COrvIacus paboTHUKA,
38 UCKIIIOYCHHEM CIIydaeB, KOI/ia 310 HEOOXOAMMO B LENsSX IPeLYIPEeKISHHs. YIPO3bl XKU3HH U 370POBBIO
pabOoTHHKA, a TAaKKe B CIIyYasX, yCTAHOBIEHHBIX (heiepabHbIM 3aKOHOM, _
- OCYHIECTBIISITH Nepeiavy MepCOHANBHBIX JaHHBIX PabOTHUKOB B mpejenax BuOIMOTeKH B COOTBETCTBHH C
HacTosmM [Tomoxennem;
- IPENYNPENNTH JIHIL, TIOTYIAIONINX NEPCOHATBHBIEC JaHHbIC PaOOTHHKA, O TOM, YTO 3TH JAHHBIE MOTYT OBITH
HCIOJIB30BAHBI JIMLIB B LEJISIX, /ULl KOTOPBIX OHU COOOLIEHB], ¥ TPeOOBATL OT ATUX JIKIL TOATBEPIKIAEH S TOTO,
YTO 3TO [IPaBUIIO COOIIONEHO;
- paspemiarb JOCTYIl K IEPCOHAIBHBIM JaHHBIM PabOTHUKOB TOJIBKO CHEIMAILHO YIIONHOMOYEHHbBIM JIUIAM,
OIIpE/ICJICHHBIM IIPHKAa30M [0 OPraHM3allM, [P 5TOM yKa3aHHBIE JIMIA JOJDKHBI MMETh IIPaBO IOJIyYaTh
TOJIBKO TC TMEPCOHANBHBIC JaHHBIE PaODOTHMKA, KOTOPBIE HEOOXOMMMBI [UIS BBIMOJHEHWS KOHKPETHBIX
byHKIMi;
- HE 3anpaimuBath MHPOPMALMIO O COCTOSHHH 370POBbS pabOTHHKA, 3a HCKIIOYEHHEM TEX CBEICHUM,
KOTOPBIE OTHOCSATCS K BOIIPOCY O BO3MOJKHOCTH BBIIIOJIHEHHs PaOOTHUKOM TPY10BOM QyHKIMY;
- [epeaBarh NepCOHAILHbBIE JaHHble paOOTHHKA IIPEACTABUTENSIM PACOTHUKOB B IOPIJKE, YCTAHOBIEHHOM
TpynoseiM Komexcom, ¥ orpaHmuMBaTh 3TY HHOOPMAIMIO TOIBKO TEMH MEePCOHANLHBIMA JaHHBIMU
paboTHHKA, KOTOPBIE HEOOXOMMBI IS BEITTOJTHEHHUS YKa3aHHBIMH TIPEICTABUTEIAMH UX QYHKIHH.
3.5. Bee wmepnl koHQHUAGHIHMaTbHOCTH Tipu cGope, 00paGoTKe W XpaHEHWHW TEPCOHANBHBIX JAHHBIX
COTPY/IHMKA PACIIPOCTPAHSIOTCS KaK Ha OyMaXKHbIE, TaK ¥ Ha JEKTPOHHBIE (ABTOMATH3MPOBAHHBIE) HOCUTENM
uHpOpMaIIY.
3.6. He nonyckaercs oTBedaTb Ha BOIIPOCHL, CBSi3aHHBIE C I€pejpaueil IepcoHabHON uHOpPMALHU 110
Teslepory Wid paxcy.
3.7. XpaHeHHe IEPCOHATBHBIX JAHHBIX JOJDKHO IMPOUCXOJUTH B MOPSIKE, HCKITIOUAIONIEM UX YTpaTy HIH UX
HENPaBOMEPHOE UCIOIB30BaAHNC.
3.7.1. Jluyneple JQena COTPYOHHKOB XpaHATCS B OyMaXHOM BHAEC B TIlalkax, MPOINUTEIE U
IIPOHYMEpOBaHHBIE 110 CTpaHHUIaM. JIMUHBIE fesia HaXOAATCsl B BEJCHUH CIICIHAINCTA 110 KaapaM M XPaHSTCS
B CIENHAIBHO OTBENCHHOM InKady, obecrmednBaromeM 3aluTy OT HECAHKIIMOHHPOBAHHOIO OCTYIIA.
3.7.2. IlepcoHanbHble NaHHbIE PaOOTHUKOB MOTYT TaKXX€ XpaHUTHCS B DJEKTPOHHOM BHJE HA JIOKAIBHOM
KOMIIBIOTEpHOH ceTu. JlocTynm K DJEKTpOHHBIM 0a3aM JaHHBIX, COJEPXKAIUM II€PCOHANBHBIE JaHHBIE
paboTHHKOB, obecrieunBaeTCs CUCTEMOM maposieii: Ha ypOBHE JIOKAJIbHOW KOMIIBIOTEPHOW CETH U Ha YpOBHE
06a3 nmanHpIX. [laponu ycTaHaBIMBAIOTCS TUPEKTOPOM M COOOINAIOTCS HHAMBHUIAYAIBHO COTPYIHHUKAM,
HUMEIOIIUM JIOCTYTI K IEPCOHANBHBIM JaHHBIM paboTHHUKOB. VI3MeHeHHEe maposiell JUPEKTOPOM IMPOUCXOIUT HE
pexe 1 paza B 2 mecsna.

4. loctyn K nepCOHA/ILHBIM JAHHbIM
4.1. BryTperHu# 1ocTyn (OCTYN BHYTPH OpraHU3alig).
4.1.1. IlpaBo mocTyna K NEPCOHATBHBIM JaHHBIM COTPY/IHUKA UMEIOT:
- mupexTop bubdnuorexu;
- 3aMECTHUTEID;
- PYKOBOJHUTEIH CTPYKTYPHBIX MOJpa3eieHu 10 HAPaBICHAIO JEATENBHOCTH (JIOCTYI K JIMYHBIM JTAHHBIM
TOJILKO COTPYAHHUKOB CBOETO MOAPA3IENECHU);
- NIPU TIEPEBOJIE U3 OJHOTO CTPYKTYPHOTO IOApazjelieHHs B IPYroe, JOCTYN K IEePCOHATbHBIM JAHHBIM
COTPYIHHMKA MOYKET UMETH PYKOBOAUTENL HOBOI'O [IOAPA3AEIIEHNS;
- cam pabOTHUK, HOCUTENb [aHHbIX;
- Ipyrue COTPYHUKY OpraHU3aluy IIPY BLITOIHEHUH HMH CBOUX CIIY)KEOHBIX 00A3aHHOCTER.
4.1.2. Tlepeyensp NuLl, UMEIOMUX JIOCTYII K NEPCOHAIBHBIM JAHHBIM PaOOTHUKOB, ONPENEISCTCS IPUKA3OM
qupextopa bubmworexn (Ilpunoxenne 1).
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4.2.1. K umcny MaccoBbix rorpeduresied IEpCOHANBHBIX JAHHBIX BHE OpraHu3allid MOXKHO OTHECTH
rOCyJIapCTBEHHBIE 1 HETOCYIAPCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPBIL:
- HAJIOTOBBIEC MHCIIEKIINY;
- IPABOOXPAHUTENbHBIE OPTaHBbL;
- OpraHbl CTAaTUCTUKH;
- CTpaxoBBIE areHTCTRA,;
- BOGHKOMATHI;
- OpraHbl COIUATBHOTO CTPaxOBaHUs;
- IEHCUOHHBIE (POHJIBI;
- TIOIpa3ieNICHHs TOCYAPCTBEHHBIX OPraHOB YIIPaBICHUS;
- 00CTyXUBAIOIINHA OaHK.
4.2.2. Ham3opHOo-KOHTPOJIBHBIC OPTaHbl MMEIOT JIOCTYI K MH(QOPMAIIMU TOJIBKO B cdepe CBOeH KOMIIETEHIHH.
4.2.3. Opranuzanu#, B KOTOPHIE COTPY/IHHK MOXET OCYINECTBIATH IEPEUHCIIEHHs IECHEKHBIX CPENCTB
(CTpaxoBBIC KOMITAHWH, HETOCY/apCTBCHHBIC TCHCHOHHBIC (OHMBL, KPEAUTHHIE YUYPEXKICHHS), MOTYT
HOJIYYUTD JOCTYIT K MEPCOHATBHBIM AaHHBIM Pa0OTHHUKA TOJBKO B CIIy4ae €ro MACLMEHHOIO pa3perieHus.
4.2.4. [lpyrue opranu3alun.
Ceenenns 0 paboOTAIOUIEM COTPYAHHMKE MM YXKe YBOJICHHOM MOLYT ObITb IPENOCTABICHB APYTroHi
OpraHu3alui TOJBKO ¢ IIMCHMEHHOI'0 3aIpoca Ha OJIaHKE OPraHu3al|i, ¢ IPUIIOKEHUEM KOIIMU HOTApUATIbHO
3aBEPEHHOTO 3asBJIeHNs padOTHHKA.
[lepconanbHble JAHHBIC COTPYIHHKA MOTYT OBITh IPEAOCTAaBJIEHBI POJCTBEHHUKAM HII WICHAM €ro CeMbU
TONIBKO C MUCAMEHHOTO Pa3peHIeHNs CaMOro COTPYIHUKA.
4.2.5. PaGoToaaTens oOecrieunBaeT BeleHUE XKypHAIa yIeTa BhIIaHHBIX IEPCOHANBHBIX JAHHBIX PAaOOTHHKOB,
B KOTODOM DETHCTPUPYIOTCS 3alpoChl, (UKCHPYIOTCS CBEAEHUs O JIMIE, HAlpaBHUBIIEM 3alpoc, Jara
mepefiaud  [EPCOHANBHBIX JAHHBIX FJIM  JaTa yBEJNOMJIEHMs 00 OTKase B  IPEAOCTABICHHH
IePCOHANBHBIX JJAHHBIX, 4 TAKXKE OTMEYAeTCsl, Kakas HMEHHO MH(popmans Obuia nepeziana.

5. 3amuTa NepCcoOHANbHbIX AAHHBIX

5.1. Ilox yrpo3od wIM ONACHOCTBIO YTPAThl IEPCOHANBHBIX [IAHHBIX MOHMMAETCsl CIMHUYHOS WIIH
KOMIITIEKCHOE, PeajbHOe WIH TOTEHIMATHLHOE, aKTHBHOE WM TMACCHBHOC MPOSBICHAE 3TOYMBIIUICHHBIX
BOSMOYKHOCTEH BHELUHMX MM BHYTPEHHHX HCTOYHHKOB YrpO3bl CO37aBaTh HeOMaronpusTHble coOBITHS,
OKa3bIBaTh JAeCTaOUIM3UPYIOLIEe BO3ICHCTBIE Ha 3alUIIAEMYI0 MH(OPMALHIO.

5.2. Puck yrpossl mo6biM uHGOPMAIMOHHBIM PECYypcaM CO3JAl0T CTHXHAHbIE OCHCTBHUS, HKCTPEMAbHBIC
CHTYALHH, TePPOPUCTHYECKUE AEHCTBHS, aBapHy TeXHMYECKUX CPEJICTB U JIMHAHA CBS3H, IPYrHe OObEKTHBHBIE
0BCTOSTENHCTBA, 4 TAKKE 3aUHTEPECOBAHHBIC U HE3aNHTEPECOBAHHAIC B BO3HUKHOBEHUH YTPO3BI JIALIA.

5.3. 3aumTa TMEepCOHANBbHBIX JAHHBIX TPE/ACTaBMIICT COOOH XKECTKO PErIaMCHTHPOBAHHBIN M IHHAMUIECKH
TEXHOIOTMYECKUH MpoLece, NpeayIperkaaloui HapyeHre TOCTYIIHOCTH, HEeTOCTHOCTH, JOCTOBEPHOCTH U
KOHOUICHIMAILHOCTH TIEPCOHANBHBIX JAHHBIX M, B KOHEYHOM CYere, O0OecneddBarOmud 10CTaTO4HO
HaJIeXKHYIO 0€30TacHOCTh MH(GOPMAIKK B HPOIECCE YHPABIEHUECKOH U NPOU3BOJCTBEHHOH NEATEIHHOCTH
YUPEKICHUS.

5.4. « BHYTpeHHs 3a1ATay.

5.4.1. OCHOBHBIM BUHOBHHMKOM HECAHKIMOHHPOBAHHOTO JOCTYNA K MEPCOHANBHBIM JIaHHBIM ABIAETCHA, KaK
[IPaBHIIO, TIEPCOHAN, PaGOTAIOLIM ¢ JOKYMeHTaMH 1M GasaMu JaHHbIX. PernaMenTaius J0CTyTa [epcoHaa K
KOHDMIEHIMATLHBIM CBEICHHSIM, JOKyMEeHTaM ¥ 06a3aM JaHHBIX BXOIMUT B HUMCIIO OCHOBHBIX HaIpaBIeHUN
OpraHW3alMOHHON 3alMTHl MHQOPMAIMH ¥ IpEIHa3HA4YeHa JUIs PasrpaHuICHUS [IOJHOMOYUN  MEXIY
PYKOBOJMTEISIMH U COTPYAHUKaMu bUOIHOTEKH.

5.4.2. Jlns obecrieueHns BHYTPEHHEH 3aIMThl NEPCOHATBHBIX JI@HHBIX PaOOTHHUKOB Heo0X0auMo cODITI0IaTh
psizi Mep:

- OTpaHMYEHHE M PEryiaMeHTal|sl COCcTaBa PabOTHUKOB, (PYHKIMOHANBHbIE O0A3aHHOCTH KOTOPBIX TpebyioT
KOH(UAEHITUAIBHBIX 3HAHUN;

- crporoe wu3duparespHOoe M OOOCHOBAHHOE paclpeseeHue JOKYMEHTOB U urdopManyy  MeK1y
pabOTHUKAMH;

- panMoHATBHOE Pa3MelleHHe pabouiX MeCT pabOTHHKOB, IIPH KOTOPOM HCKIIOTQI0Ck Ob1 OECKOHTPOJIBHOE
HCTIONH30BAHNE 3alININAcMON HH(OPMAIHH;

- OpraHu3aLys NOPsLIKa yHHUTOKEHUs: HHPOPMALIHH;



- BOCIUTATE/bHAsE U pazbsCHUTENbHAs pabora ¢ COTPYAHHUKAMU IMOAPA3ACICHUS 10 IPEAyIPEeACHUIO
pasriameHusi KOHQUICHIIUATLHBIX IEPCOHATBHBIX JIAHHBIX;
- HE JIONYCKaeTCs Bhljlaua JMYHBIX JIeJ] COTPYAHUKOB Ha pabouune Mecta pyKoBoauTenei. JInuneie aema MoryT
BBIIaBaThCS Ha paboyne MecTa TOJBKO JHUPEKTOPY, CHEIHANNCTY 10 KaJpaM U B UCKITIOYHTEIBHBIX CIIydasX,
IO TIUCBMEHHOMY Pa3pEIUEHHUIO JUPEKTOPA, - PYKOBOIMTENIO CTPYKTYPHOTO MOApazfenieHus (Harpumep, IIpu
[TOATOTOBKE MaTEPUANIOB JU1d arTecTauuy padotuuka bubdanorexn).
5.4.3. 3amura repcoHaIbHBIX JaHHBIX COTPY/IHUKA Ha YIEKTPOHHBIX HOCHTENSIX.
Bce nanku, cojiepiKaniie nepcoHanbHble JaHHble COTPYAHUKA, I0JDKHB] ObITH 3ALIHIIEHE IAPOIEM.
5.5. «Buemuss 3amuray.
5.5.1. Jus samurbl KOHGUACHIMATLHON HHQOPMALUU CO3JAI0TCs LeldeHalpaBiieHHble HeGIaronpusTHbie
YCIIOBHUS U TPYAHOIPEOHOINUMBIE TIPEIISTCTBUS IS JIUIIA, MBITAOIIErOCs COBEPIINTH HECAHKIIMOHUPOBAHHBIM
JOCTYNl ®W oOBJafcHue wuH(popMmanued. llenplo W pe3ynpTaToM HECAaHKIIMOHMPOBAHHOTO JIOCTyNa K
HHPOPMALMOHHBIM ~ pecypcaM  MOXKeT ObITb He TONBKO OBIAJECHHE LEHHBIMH CBEJAECHUAMH M HX
UCIOJB30BAHKME, HO W HMX BUJIOM3MEHEHWE, YHUYTOXEHME, BHECEHHUE BUpYyca, loiMeHa, (aibcupuxauus
COJIEPKAHUS PEKBU3UTOB JOKYMEHTA U JP.
5.5.2. Ilox OCTOPOHHKM JIMIIOM ITOHUMAeETCs JII000€ JIMIO, He UMEIOLIEe HEMOCPEICTBEHHOIO OTHOMIEHUS K
JEATENBHOCTH BuOIMoTeKn, moceTHTenu, paboTHUKY JAPYTUX OpraHu3allMoOHHBIX CTpyKTyp. llocTopoHHme
auNa He JIOJDKHBI 3HATL pacnpeaencHue GyHkumid, pabouue IpOLECCHl, TEXHOJOTHIO COCTABIECHHUI,
odopMIIEHYSL, BEICHUS ¥ XPAHEHUS JOKYMEHTOB, JIe]l i pabounX MaTepHaoB B OTAENE KaJpPOB.
5.6. Bce nmma, cpgzamHbie ¢ rojyueHueMm, oOpabOTKOM H 3allUTON HNEPCOHAIBHBIX JAHHBIX, 00A3aHBI
MOAMICATh 06A3aTENLCTBO O HepasTIalllcHUHN MEePCOHANBHBIX TaHHBIX paboTHUKOB ([Ipunoxenue 2).
6. [IpaBa u o6sa3ann0CcTH palOTHUKA
6.1. 3akpernenue npas paGOTHIKA, PETIAMEHTHPYIOMINX 3aIlUTY €r0 NEPCOHANBHBIX TAHHBIX, 00ECIEYNBAET
COXPaHHOCTH MOJHOM U TOYHOH HH(OPMAITHH O HEM.
6.2. PaGoTHHKM ¥ WX TpPEACTABUTENN JOKHBI OBITh O3HAKOMIEHBI ¢ JaHHBEIM llonmoxenwem,
YCTAHABIUBAIOIMM IOPSI0K OOpabOTKH NEepCOHANBHBIX NAHHLIX PabOTHHKOB, a TdKKke 00 WX MNpaBax H
o0si3aHHOCTIX B 3TOH obnacty.
6.3. B 1essix 3amuThl IEPCOHABHBIX JAHHBIX, XpaHIIHXcs y paboTogares, pabOTHUK HMEET I1PABO:
- TpeOOBATH UCKIIFOUCHHS UM UCIIPABIICHUS HEBEPHBIX WM HEIIOHBIX [EPCOHAIBHBIX JAHHBIX.
- Ha cBOGOHBIN GeCIUIATHBIN ZOCTYII K CBOUM MEPCOHATLHBIM JAHHBIM, BKIIIOYAs IPABO HA HOJIYICHUE KOIHN
1r000# 3amucH. cofepikaiei nepcoHaabHbIe JaHHbIE,
- IIepCOHABHEIE JAHHBIE ONEHOYHOrO XapaKTepa JOIONHATE 3asBICHHEM, BHIPAKAIOIIUM ero COOCTBEHHYIO
TOUKY 3PCHUS;
- OTIpesieNIATh CBOMX IPEACTABUTENEH IS 3aIlUThl CBOMX MEPCOHATBHBIX JIAHHBIX;
- Ha COXPAHCHHME ¥ 3aIINTy CBOEH JNUUHON M CeMENHON TallHBI.
6.4. PaboTHuK 00s13aH:
- mepenapaTh pPabOTOMATENIO HWIM €ro TPEACTABUTENIO KOMILICKC HOCTOBEPHBIX, NOKYMEHTHPOBAHHBIX
IEPCOHATBHBIX JAHHBIX, COCTAB KOTOPHIX ycTanoBIeH TpyaoBbiM Kojexcom PO;
- CBOEBPEMEHHO c000IaTh padoToAaTemo 00 H3MECHEHHN CBOUX IIEPCOHABHBIX IaHHBIX.
6.5. PaGoTHuKkK cTaBsT paboTomareis B W3BECTHOCTh 00 M3MEHEHHM (QaMUIMN, UMEHH, OTYECTBA, AAThI
POMIEHHS, YTO [OJIyUaeT OTPAKEHHE B TPYAOBON KHUIKKE HA OCHOBAHUY IIPEJICTABJICHHBIX JOKYMEHTOB. ITpu
HeoOXOIUMOCTH H3MEHSIOTCS JaHHbe 00 00pa3oBaHHH, MPOPECCHH, CIEIHaNbHOCTH, MPUCBOCHUE HOBOTO
paspsiia u mp.
7. OTBeTCTBEHHOCTD 32 PA3rilanieHue KonpuieHIHAILHONH HHpopManuy, CBSI3AHHOMH ¢
NEePCOHATbHBIMHE AAHHBIMHI
7.1. IOpunuueckne W (pH3UUECKME JMUA, B COOTBETCTBMM CO CBOMMH IOJHOMOHYHAMH  BIAJCIOLINE
pHpopManyeil 0 rPaKIaHaX, NONYYalOlHe W UCIIOIL3YIOMHE €€, HECYT NEPCOHABHYIO OTBETCTBCHHOCTD B
COOTBETCTBHH C 3aKOHOIATENhCTBOM Poccuiickoit Desiepaliuy 3a HAPYIIECHHE PEXUMA 3aIUTHI, 00pabOTKU U
TopsZIKa MCTIOIB30BAHMS TOH HH(pOpMAIHIH.
7.2. PyKoBOIWTENb, paspellAIONIHii JOCTYN COTPYAHHKA K KOHQHICHIMATHHOMY JNOKYMCHTY, HECET
NEPCOHATBHYIO OTBETCTBEHHOCTD 38 JAHHOE Pa3peIICHHE.
7.3. Kaxaplil COTPYAHUMK OpraHM3alyy, MOTydalommit s paboThl KOHQUICHIHANBHBIH JOKYMEHT, HECET
€IMHONIMIHYIO OTBETCTBEHHOCTH 38 COXPAHHOCTh HOCHTENS M KOH(DHACHINATBHOCTD nHGOPMAITIH.



7.4. Jluua, BUHOBHBIC B HAPYLICHUM HOPM, PErYIUPYIOMIUX MOIyUeHHue, 00paboTKy U 3aUIATY 1ePCOHAIBHBIX
JIaHHBIX PabOTHUKA, HECYT JUCIUIIIMHAPHYIO, A IMUHUCTPATHBHYIO, IPAKIAHCKO-TIPABOBYIO WIH YTOJOBHYIO
OTBETCTBCHHOCTH B COOTBETCTBHH C (Pe/IepaTbHBIMU 3aKOHAMHU.

7.4.1. 3a HEWCIONHEHNE UM HEHAJJIEeKaIee UCTIONHEHNE pabOTHUKOM IO €ro BHHE BO3J0KEHHBIX Ha HEro
o0s3aHHOCTER M0 COOMIONEHUIO YCTAHOBICHHOTO MOPSAKa padOThl €O CBEAEHUSMU KOH(PHASHIHATLHOTO
xapakrepa paborojaresib BIpaBe IPUMEHSTH IpeiaycMoTperuble Tpyaosbiv KojekcoM AUCHUILIAHAPHBIE
B3BICKAHUS.
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[Tpunosxenue Ne 1
K [T0JI0’KEHHIO O 3alUTe IEPCOHANBHBIX JaHHBIX

CnucoK cnenuaabHO YIHOJTHOMOYEHHBIX JIMIX
B MOJIyYeHHH, 00padoTKe M 3aIIHTe MEPCOHANLHBIX JAHHLIX PA0OTHHKOB

IToxycaesa E.A., cekpeTapsp, CIELUANIUCT 110 Kaapam

Bapmnamosa JI.T., rnaBHbli Oyxrantep

[Taymasc JI.B., Bemymuii 6yxranrep

Cricoesa C.B., 6yxranrep 1 xaTreropuu

Koganera O.B., 3amecTuTens JupekTopa

Paxumuanos P.C., Benymuii nporpaMMHUCT

JlomoHOCOB A.B., IIaBHBIN CIIEIMATKCT IO 3aIUTE HH(OpMAIIK
Tepentnena T.H., mupexTop



C IMonoxeureM 03HAKOMIJIEHEBI:



[Ipunoxenue 2
K [Tonoxenuro o 3amuTe NepcoOHaTBHBIX JaHHBIX

OBS3BATEJILCTBO.
0 Hepa3IJameHuH KoHpuAeHIHAILHOH HHpopMaUH
(mepcoHAIBLHBIX JAHHBIX)

A,

(®H0)

UCTIOJTHSOIIMH (@51) TOJDKHOCTHBIE 00SI3aHHOCTH 110 3aHUMAEMOH TOJDKHOCTH

(IOMHKHOCTH, HAMMEHOBAHHE CTPYKTYPHOTO MoApas/ieeHus Gubnuorexu)

npenynpexaeH (a), 4ro Ha IEpUOJ HUCIOJHEHHS [ODKHOCTHBIX OOS3aHHOCTEH B COOTBETCTBHM C
JODKHOCTHBIMH  OOSI3aHHOCTSIMH, MHe OyIeT TIIpefocTaBleH JOONycKk K KoH(UIeHIHaNIbHON
wHpopManuu (MEPCOHATBHBIM AaHHBIM). HacTosmuM 106poBOIbHO MPUHEMAIO Ha ce0s 00g3aTenbeTRa:

1. He pasriamarhs TpEeTbUM JHIAM KOH(UICHIMATIBHBIE CBEICHUS, KOTOpble MHE JOBEpeHHI (OyxyT
JIOBEPEHBI) WITH CTAHYT M3BECTHBHIMU B CBS3HU C BBIIIOJIHEHHUEM JOJKHOCTHBIX O0SI3aHHOCTEH.

2. He mepenaBarTh M He pacKphIBaTh TPETHUM JIHIaM KOH(HIEHIMATIbHBIE CBENECHHUS, KOTOPHIE MHE
noBepeHbl (OyOyT [MOBEpEHBI) WM CTaHYT HU3BECTHBIMH B CBA3HM C BBHINOJHEHUEM JOJDKHOCTHBIX
o0s13aHHOCTE.

3. B ciaydae NONBITKM TPETHUX JIHMI[ HOJYYUTh OT MEHS KOH(HIEHIMaIbHBIE, CBEICHHS, COOOIIATH
HETIOCPEACTBEHHOMY TUPEKTODY.

4. He ucnoap30BaTh KOH(UIEHIIMATBHBIE CBEACHUS C LIENBIO ITOJIyYE€HUs BBHITOIBL.

5. BeinoaHaTs TpeOOBaHMS HOPMATHUBHBIX IPABOBBIX aKTOB, PErVIAMEHTUPYIOIIMX BOIPOCH! 3alIUTHI
KOH(HUICHIINATIBHBIX CBEICHHUMH.

6. B TeueHHe roja mocie NpeKpalleHus MpaBa Ha JONMYCK K KOH(UIEHIMAIbHEIM CBEJCHHUSIM HE
pasriamarh U He IepeiaBaTh TPETHHUM JINIAM U3BECTHBIE MHE KOH(DUICHIUATIBHBIC CBEICHUSL.

S mpenynpexneH (a), 4To B Ciiyuae HapylIeHHs JaHHOTO o0s3aTenbcTBa Oyiay MpuUBIEYeH (@) K
JUCHMIIMHAPHOA OTBETCTBEHHOCTH W/MJIM HMHOM  OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKoHOJaTeapcTBOM Poccuiickoit denepanu.

(pamunus, HULIKAIBI) (moamucs)

« » 200_r.




